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1.OBIIUE TTOJIOXEHUA

1.1 Yuérno-¢punancosoe ynpasnenue (nanee-YDV) sBIsieTcss CTPyKTYPHBIM
nonpaszaenenieM @PI'bOY BO «BI'ADK» (nanee- akagemusi).

1.2 YDV coznaercs U TMKBUIUPYETCS TPUKA30M PEKTOPA aKaJeMHH.

1.3 Y®V Bosrnasnsier HauanpHUK YDV, rinaBHbIi GyxranTtep, Ha3zHaYaeMbli
Ha JOJDKHOCTB ITPUKA30M PEKTOpa aKaJeMUH.

1.4 Ha Bpemsi oTCyTCTBHUSI IJaBHOTO Oyxranrtepa (KOMaHIMPOBKa, OTIIYCK,
00JI€3HB U T.II.) PyKOBOACTBO YDV 0OCYyILIECTBISETCS €0 3aMECTHTEISIMA.

1.5 B cBoell pesrensHocTH YOV pyKOBOJCTBYETCS 3aKOHOAATENbHBIMH U
HOPMAaTHUBHBIMH JIOKYMEHTAMH O OyXrajJTepcKOM YyueTe, HOPMATHBHBIMH U
METOAMYECKUMH MarepuajaMM, KacarolmuMucs (HHUHAHCOBON  HeATEILHOCTH
aKaJeMUH, KOJUIEKTUBHBIM JOTOBOPOM, JIOKAJIbHBIMH HOPMAaTHBHBIMH MPaBOBBIMHU
aKTaMH aKaJeMHH, HACTOSILIUM TOJIOKEHHEM.

2. CTPYKTVYPA
2.1 Crpyktypy M IUTaTHYIO YHCICHHOCTh Y@V yTBepXKIaeT peKTop
aKaJIeMHH, HCXO/ U3 YCIOBUM U 0COOCHHOCTEHN NeSITENbHOCTH aKaIeMHUHU.
2.2 Tlonoxenune 06 YOV paspabateiBaercs HayauabHUKOM Y®Y, riaBHBIM
OyXranTepoM, COracoBBIBAETCS C HAYAIBHUKOM YIIPABJIEHHUs [elaMH ¥ MPaBOBOTO
o0ecrieYeH!sI U yTBEPIKAAETCSH PEKTOPOM aKaZIeMHH.

3. ®YHKILIUU

3.1 ®opmupoBaHHe Yy4YETHOM MOJUTHKU B COOTBETCTBUM C 3aKOHOATEIHCTBOM
Poccwuiickoii ®enepanun o OyxraatepckoM ydueTe, GpefepalbHbIMU U OTPACIEBBIMH
CTaHJapTaMHU.

3.2 Pabora no moaroToBKe M IPUHATHIO pabodyero IuiaHa c4eToB, (Hopm
MEePBUYHBIX YYETHBIX JOKYMEHTOB, INpPUMEHSeMbIX i ohopMmieHus ()aKTOB
XO3SICTBEHHOM XKM3HH, 10 KOTOPBIM He MPeIyCMOTPEHbI TUITOBEIE (JOPMBI.

3.3 Pazpabotka )opM 1OKyMEHTOB JJIsi BHyTPEHHEH OyXranTepcKoit



OTUETHOCTH.

3.4 ObecnieueHue nopsiaKa MpOBeICHHUS HHBEHTApU3aLlUH.

3.5 KoHTpoJb 3a mpoBeieHHeM X03SIHCTBEHHBIX OTepalnii.

3.6 OrtpaxeHue ¢HaKTOB XO3SIWCTBEHHOW JKU3HH aKaJeMHH Ha OCHOBAaHHH
NEPBUYHBIX YYETHBIX JOKYMEHTOB, TPOLIEAIINX BHYTPEHHUH KOHTPOJIb U
COJEpJKalllUX 3alloJHEHHbIe o0s3arefbHble PEKBU3UTBI B COOTBETCTBUU C
DenepanbHbiM 3ak0HOM 0T 06.12.2011 N 402-03 "O Gyxrantepckom ydete".

3.7 OpraHuzanmst OyXrajaTepckoro ydyeTa HMMYIIECTBa, 0053aTeIbCTB.

®opmupoBaHue OyXrajaTepcKoil U HAIOTOBOM OTYETHOCTH aKaIeMHUH.

3.8 @opMHUpoBaHUE U CBOEBPEMEHHOE IpeACTaBIEHUE IMOJHOM U JOCTOBEPHOM

Oyxranrepckoil MHGOPMALUK O AEATEIBHOCTH aKaJeMUH, €€ HUMYIIEeCTBEHHOM

II0JIOXKEHHUH, J0OX04aX U pacxoaax.

3.9 PazpaboTka u ocyliecTBIeHHE MEPOTIPUATHIA, HATTPABIEHHBIX HA YKPEIJIEHHE

(GbUHAHCOBOM TMCIUILIHHEL.

3.10 CBoeBpeMeHHOe OTpa)XeHHE Ha cyeTax OyXrajlTepcKoro yd4era (akToB

XO3SIICTBEHHOW KU3HU.

3.11 CBoeBpemMeHHOE U MpaBUIBHOE OPOPMIIEHHE JOKYMEHTOB.

3.12 Ob6ecneuenue pacyeToB 1O 3apabOTHOIM IIaTe.

3.13 IlpaBuibHOE HAuUUCJIEHWE U TIEPEYMCICHHE HAJOroB H CcOOpPOB B

DenepanabHbli 1 MECTHBIN OFOKETHI, CTPAXOBBIX B3HOCOB B IOCYAapCTBEHHbBIE

BHEOIOKETHBIE COLMABHBIE (DOHIBI.

3.14 CocraBneHue ruiaHa GUHAHCOBO-XO3SHCTBEHHOM 1€SITEIbHOCTH aKaJIeMHUH.

3.15 CocraBiieHne MITaTHOTO paCIMCAHKS aKaJIeMUH.

3.17 OcymecTBieHrne KOHTPOJIS 3a LEJIeBbIM U SKOHOMHYHBIM HCIIOJIb30BaHHUEM

OIOJKETHBIX ¥ BHEOKOIIKETHBIX CPEJICTB.

3.18 [TIlpoBeneHue 5SKOHOMHMYECKOTO aHadu3a (UHAHCOBO-XO3SMCTBEHHOMN

JeATEIbHOCTH aKaJeMHUU IO JAaHHBIM OyXrajaTepcKoro y4deta W OTYETHOCTH B

LeJISX BBISBIIEHHUs BHYTPUXO35IMCTBEHHBIX PE3€PBOB, YCTPAHEHUS IOTEPD.

3.19 IlpenocraBnenue uHGOpPMALMU PYKOBOJCTBY aKaJleMHUH AJIsl IPUHATHUS MeP

10 3a(MKCUPOBAHHBIM HENOCTadyaM, HE3aKOHHOMY PacXOJOBAHUIO JIE€HEKHBIX

CPEICTB M TOBApHO-MaTEepUATBHBIX [EHHOCTEW, HapylleHHH (HUHAHCOBOTO H

XO034MCTBEHHOI'0 3aKOHOJaTeIbCTRA.

3.20 OGecnieyeHne CTPOroro COOJIOACHHS IITATHON, (PMHAHCOBOM M KacCOBOM

OUCLMIUIMHBL U COXPAHHOCTU OyXrajqTepCKHUX [TOKYMEHTOB 0 CJa4yd B

YCTaHOBJICHHOM MOPSIJIKE B apXHUB.

3.21 CocraBneHue omepaTHUBHBIX CBOJHBIX OTYETOB O JO0XOJaX M pacxomax

CpencTB, 00 HCIOJB30BaHUM  OrOKeTa, Jpyroil  OyxraiTepckoidl u

CTATUCTUYECKOM OTYETHOCTH, MPEACTABICHHE WX B YCTAHOBIEHHOM IOPSJIKE B

COOTBETCTBYIOIIME OPTaHBbI.

3.22 TlogroroBka MaTepHajOB JJsi B3bICKAHUS B YCTAHOBJIEHHBIE CPOKH

NeOUTOPCKOW W TMOralleHus KPEeIUTOPCKOW 3a0/KEHHOCTH, COOIONEHHS

IIaTe)XXHON TUCIUIUIAHEI.

3.23 CobmroieHne 3aKOHHOCTH CIUCAHHUS C OyXTaJITepCKHX CYETOB HeN0CTad,

NeOUTOPCKOHN 3aJOHKEHHOCTH U APYTHX MOTEPb.



4. TIPABA U OBA3AHHOCTHU

- YOV umeer npago:

4.1 TpeboBaTb OT Bcex MOApa3AeNeHUN aKaJeMHH COOJIOJEHUS MOopsIKa
oopmiieHuss (PaKkTOB XO3AUCTBEHHOM IKU3HH M rpaduKa MpeacTaBIeHUS
HEOOXOAMMBIX TOKYMEHTOB M cBelieHui B YDV,

4.2  TpeboBaTb OT PyKOBOJIUTEJIEH CTPYKTYPHBIX MOApA3ACICHHA aKaJeMUn U
OTHIEJIbHBIX CIELUUAIUCTOB IMPUHATHS MEp, HAMpPABICHHBIX Ha IOBBIIICHUE
3¢ (HEeKTUBHOCTH UCTIOIB30BAHUS CPENICTB, O0ecreYeHHe COXPAHHOCTH U MPaBUIIBHOM
Opra’u3aluy y4yeTa U KOHTPOJIS 32 BBEPEHHOE UMYILIECTBO.

4.3 3anpammMBaTh W NOJy4aTh B YCTAHOBJICHHBIE CPOKH OT CTPYKTYPHBIX
NOApAa3[elIeHU akaleMUuud HeoOXoauMmble il paboThl CIpaBKH, pacyeThl,
CTaTUCTUYECKHUE, aHATTUTUYECKHUE CBEJICHUS U IpyTrUe JaHHbIE (IOKYMEHTHI).

4.4 BHOCUTH TIpeMJIOKEHHUS PEKTOpy aKaJeMHd O TMPHUBJICYEHUH K
MaTepUalibHON U JUCLUIIMHAPHON OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIML] aKaJeMUU
10 pe3yJibTaTaM MPOBEPOK.

4.5 BHocUTH Ha pacCMOTpPEHHE PEKTOPY aKaIeMHH MPeIOKEHUS O BOIIPOCcax
pa3pabOTKK HOPMATUBHBIX JOKYMEHTOB.

4.6 He npuHumarh K OyXTraaTepcKOMy YYeTy JOKYMEHTBI, KOTOpbIE
IIPOTUBOpPEUYAT 3aKOHOAATENbCTBY, a TaKke 0e3 COOTBETCTBYIOIIEr0 MUCbMEHHOTO
pacropsuKeHHs: pEKTopa.

4.7  Bectu nepenucky 1no ¢puHaAHCOBBIM BOIIPOCAM, BOIIPOCaM OYXraiTepcKoro
y4eTa U OTYETHOCTH, a TaKXKe APYTUM BOIPOCaM, BXOISIIUM B KOMIIETeHIHIO Y DY
C YYpeXIECHHUSIMH M OpraHu3alusiMU BceX (QOpM COOCTBEHHOCTH, a TaKxkKe
MYHHULHUIAIBHBIMU U FOCYAAPCTBEHHBIMU OpraHaMU BIIACTH.

4.8 IlpuBnekatb (IO COrJacoOBaHUIO C PEKTOPOM aKaJeMHUH) pPaOOTHHUKOB
MOOBIX CTPYKTYPHBIX TOApa3ieieHUuil A IMOArOTOBKH IPOEKTOB JIOKATBHBIX
HOPMAaTHBHBIX aKTOB aKaJ€MHUHU U IPYTUX TOKYMEHTOB, a TAK)Ke IIPU OCYILIECTBICHUU
JAPYTUX MEPONPUITUM HAMPaBIEHHBIX Ha UCIIONHEeHHEe PYyHKIUH YDV,

4.9 JlaBaTb pa3bsICHEHUs, YKa3aHUST U pPEKOMEHIAIMH, BXOJIAIIME B
KoMIeTeHuo YOV,

4.10 TlommuceiBaTh ¥ BU3MPOBATH TOKYMEHTHI B Ipe/ieiax CBOei KOMIIETEHIIUH.

4.11 Havanpuuk YOV, rnaBHeli OyXraiaTep Takxke BIpaBe:

4.12 B cinyuyae oOHapyXeHUS HE3aKOHHBIX JEHCTBHH OJDKHOCTHBIX JIHIL
(TIPUITUCOK, UCIIONIB30BaHUSI CPEJCTB HE M0 HA3HAYEHWIO M IPYTHX HAPYIIEHHH M
3J10yNOTpeOIeHU ) JOKIaIbIBATh PEKTOPY IJIsl IPHHSITUS Mep.

4.13 BHOCHUTb IpeIOKEHUS PEKTOPY O MepeMelleHu:d paboTHHKOB YDV, ux
MOOIIPEHUH 3a YCHEIIHyI paboTy, a Takke TNpPeIIOKEHHS O HaJOKEHUH
JUCLUIITIMHAPHBIX B3bICKAaHWM Ha pabOTHUKOB, HAPYIIAIOMIMX TPYJIOBYK U
(MHAHCOBYIO TUCUHUILIAHBIL.

4.14 TpeboBanus YOV B uacTu nopsiaka opopmiieHus: GaKTOB X035HCTBEHHOM
KM3HU aKaJIeMHUHU U IpecTaBieHuss B YOV HeoOX0IUMbIX TOKYMEHTOB U CBEJEHUN
SABJISFOTCS 00513aTebHBIMHE ISl BCeX CTPYKTYPHBIX MOApa3/IeieHrui akaJeMHH.

5. BBAUMOOTHOIIEHUWS.
Jns BelmosHeHWs (GyHKUMH W 3a7ad, a TaK e I peallu3allid IpaB,



IIPEyCMOTPEHHBIX HACTOSIIIUM I[0J0XKeHHeM, YDV B3aUMOAEHCTBYET CO BCEMHU
CTPYKTYPHBIMH MOJPA3IEICHUIMU aKaJeMUH.

6.OTBETCTBEHHOCTbD
6.1. OTBETCTBEHHOCTH 3a HaJJIekKalllee U CBOEBPEMEHHOE BBINONHEHNE (DYHKIIUH,
IIPElyCMOTPEHHBIX HACTOSIIIUM IOJI0)KeHHEM, HeceT HadalbHUK YDV, rinaBHbIN
Oyxranrep.
6.2. OTBETCTBEHHOCTh COTPYAHUKOB YDV ycTaHABIMUBAETCS UX JTOKHOCTHBIMH
UHCTPYKLHUSIMHU.



